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My Name 

 
Address 

 
City, State, Zip 

 
Phone 

 
Email 

 
I am the [  ] Plaintiff/Petitioner 

[  ] Defendant/Respondent 
[  ] Attorney for the [  ] Plaintiff/Petitioner   [  ] Defendant/Respondent and my 
Utah Bar number is _________ 

 

In the    [  ] District    [  ] Juvenile    [  ] Justice    Court of Utah 

__________ Judicial District ________________ County 

Court Address ______________________________________________________ 

_____________________________________
Plaintiff/Petitioner 

v. 

_____________________________________
Defendant/Respondent 

Subpoena 

_______________________________ 
Case Number 

_______________________________ 
Judge 

_______________________________ 
Commissioner 

Instructions:  

 You must complete this form before you file it. Court staff cannot complete this form for you. 
 Keep a copy of all documents for your records. 
 Attend all court hearings. 
 The following records and forms must be attached to this Subpoena and served with it.  

o Notice to Persons Served with a Subpoena. 
o Objection to Subpoena. 
o Declaration of Compliance with Subpoena. 
o Witness fee. 
o Application for Subpoena under the Utah Uniform Interstate Depositions and Discovery Act with 

attachments (for cases from states in which the Uniform Act applies). 
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o Notice of Deposition and Request for Subpoena in Case Pending Out of State (for cases from 
states in which the Uniform Act does not apply). 

o A statement describing the matters on which examination is requested (if the conditions of 
Paragraph (5) are met). 

 
To: 

Name and Address 

Name and Address 

(1) [  ] You must appear at: 

Date  Time : [  ] a.m. [  ] p.m. 

Address 

City Room

To: (Choose all that apply.) 

[  ]  testify at a trial or hearing 

Interpretation. If you do not speak or understand English, contact a judicial services 
representative at least 3 days before the hearing, and an interpreter will be provided. 

Interpretación. Si usted no habla o entiende el Inglés contacte al Representante de 
Servicios Judiciales por lo menos 3 días antes de la audiencia y le proveerán un 
intérprete. 

Disability Accommodation. If you have a disability requiring accommodation, including an 
ASL interpreter, contact a judicial services representative at least 3 days before the hearing. 

Atención en caso de incapacidades. Si usted tiene una incapacidad por la que 
requiere atención especial, favor de contactar al Representante de los Servicios 
Judiciales por lo menos 3 días antes de la audiencia.  

[  ]  testify at a deposition 

[  ]  permit inspection of the premises 

[  ]  produce the following documents or tangible things:  

 

 

(2) [  ]   You must copy the following documents and to mail or deliver the copies 
to the person at the address at the top of the first page of this Subpoena. You 
must comply no later than ____________________________. (date) 
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(3) Notice to Persons Served with a Subpoena must be served with this Subpoena. 
The Notice explains your rights and obligations. If you are commanded to appear 
at a trial, hearing or deposition, a one-day witness fee must be served with this 
Subpoena. A one-day witness fee is $18.50 plus $1.00 for each 4 miles you have 
to travel over 50 miles (one direction). 

(4) You may object to this Subpoena for any of the reasons listed in paragraph 6 of 
the Notice by serving a written objection upon the person listed at the top of the 
first page of this Subpoena. You must comply with any part of the Subpoena to 
which you do not object. 

(5) [  ]   This subpoena is being served on a corporation, partnership, association 
or governmental agency, and the attached statement describes the matters on 
which examination is requested. Under URCP 30, you are required to designate 
one or more persons who will testify on your behalf. You may set forth, for each 
person designated, the matters on which the person will testify. Those persons 
must testify to matters known or reasonably available to the organization. (Attach a 
statement describing the matters on which examination is requested.) 

(6) [  ]   * This Subpoena incorporates by reference all of the terms of the attached 
Subpoena issued by the state of __________________________________. The 
terms of the foreign Subpoena are as applicable as if entered by this court. 

 Sign here ►  
Date Typed or printed name 

* Court Clerk [  ] 
* Attorney for the Plaintiff/Petitioner [  ] 

* Attorney for the Defendant/Respondent [  ]  

* Under the Uniform Interstate Depositions and Discovery Act, Utah Code Section 78B-17-201, only the 
court clerk may issue a Utah Subpoena based on a Subpoena from another state. 
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Certificate of Service 

I certify that I served a copy of this document and its attachments on the following people. 

Person’s Name Method of Service 
Served at this 

Address 
Served on 
this Date 

(Other Party or Attorney) 

[  ] Mail 
[  ] Hand Delivery 
[  ] Fax (Person agreed to service by fax.) 

[  ] Email (Person agreed to service by email.) 

[  ] Left at business (With person in charge or 
in receptacle for deliveries.) 

[  ] Left at home (With person of suitable age 
and discretion residing there.)

  

(Clerk of Court) 

[  ] Mail 
[  ] Hand Delivery 
[  ] Electronic File 

  

 

[  ] Mail 
[  ] Hand Delivery 
[  ] Fax (Person agreed to service by fax.) 

[  ] Email (Person agreed to service by email.) 

[  ] Left at business (With person in charge or 
in receptacle for deliveries.) 

[  ] Left at home (With person of suitable age 
and discretion residing there.)

  

 

[  ] Mail 
[  ] Hand Delivery 
[  ] Fax (Person agreed to service by fax.) 

[  ] Email (Person agreed to service by email.) 

[  ] Left at business (With person in charge or 
in receptacle for deliveries.) 

[  ] Left at home (With person of suitable age 
and discretion residing there.)

  

 Sign here ►  
Date 

Typed or Printed Name  

 


